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Summary:

The archive represents a sophisticated cultural artifact, a source of knowledge, and a foundation
for writing history, as it unveils the stages of human development throughout the ages. It also
reveals the evolution of systems and public and private institutions that, in turn, produced the
documents, illustrating the methods employed by these institutions in their thinking and
activities across various national and local levels.

Our study addressed the management and organization of the archive at the National Institute
specialized in vocational training. To answer the research question, the study focused on the
theoretical aspect in the first theoretical chapter, which discussed principles of archives. This
chapter included the historical development of archives, the definition of archives, types of
archives, the three ages theory of archives, and the fundamental characteristics of archives. As for
the second chapter, it covered the scientific and administrative management of archives,
including the concept of archive management, management elements, the scientific and
administrative aspects of archive management, regulatory texts related to archive management,
and the objective of archive management. The third chapter focused on organization and archival
description, addressing the concept of archival organization, principles of archival organization,
archival organization methods, organization and archival description, how to organize archival
holdings, and the relationship between organization and archive management.

Regarding the study procedures, an interview was conducted with an archivist from the
institute.

The study concluded several results, including:
- Lack of preservation and maintenance means for the archive.
- Absence of electronic management tools.

- The archive office does not carry out the weeding process.
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- Limited financial and human resources do not hinder the preservation and accessibility of the

archive.

- Insufficient space allocated for archive storage, as the designated area for the archive is a small

office spa
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